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MEKAYHAPOJAHBIN OPUJNYECKUN UHCTUTYT

ITPUKA3

25 espans 2021 r. Mocksa No 37 oB

06 yrBepKACHNH TOKAIBbHBIX
HOPMATHBHBIX AKTOB

B nensix opraHu3aluy MpeacTaBlIeHUsT JOKYMEHTOB B JIEKTPOHHOM BHJIE C
MPUMEHEHUEeM JINCTAHIMOHHBIX TEXHOJOIMH IpU I[puUeMe Ha oOydeHHe Ha
MPOrpaMMBbl cpeiHero npoheccHOHaIbHOT0 00pa30BaHus, I p U K a 3 bl B a 10:

1. YTBepauTh NOpsIOK MPEeJICTaBIeHNs JOKYMEHTOB B 3JIEKTPOHHOM BUJE C
[IPUMEHEHUEM JAMCTAHLMOHHBLIX TEXHOIIOTUH Ipu mpueme B MexyHapoaHbli
IOPUIMYECKHI HMHCTUTYT Ha oOydeHue 110 00pa3oBaTelbHbIM IIPOrpaMMaM
cpeanero npodeccronansHoro obpasosanus (Ilpunoxenue 1).

2.Cunrarh YTPATUBIIMMHU CHJIY C JaTbl BCTYIUIGHUSI B CHJIYy HACTOSILEro
npukaza rnpukaz Ne 112 os ot 15 urons 2020 roga «O06 yTBepKACHUH JTOKAIbLHBIX
HOPMATUBHBIX aKTOBY.

3. YcTaHOBHUTE, UTO MPUKA3 BCTyMaeT B cuiy ¢ 25 ¢gespans 2021 roaa.

4, KoHTpo/ib 3a HCIIOJTHEHUWEeM T[IpuKa3za BO3JIOKUTL Ha I[IPOpeKTopa I10
passuthio O.H. JKuisiosy.

%,
Pexrop /‘Z// H.A. JKuienos



I[MTPUJIOXEHHUE 1
K TpHKa3y MexXayHapoIHOTO IOPUANIECKOTO HHCTUTYTA
ot 25 ¢despans 2021 r. Ne 37 oB

HOPAAOK
NpeACTABJICHUS JOKYMEHTOB B JJIEKTPOHHOM BH/Ie C IPMMEHEHHEM
AUCTAHUMOHHBIX TEXHOJIOTHI NPU npueMe B MexayHAPOAHBIN IOPUINYECKHH
HHCTUTYT Ha 00y4eHHe 10 00pa30BaTeJbHBIM IPOrPaMMaM CpPeIHero
Nnpo(hecCHOHATBLHOT0 00Pa30BaHUA

1. OO0mue moJI0KeHUs
1.1. Hactostumii Ilopsimox mpu npuemMe Ha oOydeHHe MO MNporpaMmam
cpeaHero  npodeccuoHanbHOTO  oOpaszoBaHusi  (manee —  Ilopsimox) B
o0Opa3oBarenbHOe YacTHOE yupexaeHue BBICIIIETO o0OpazoBaHus

«MexyHapOaHBIM IOpUIUYECKU MHCTUTYTY» (fanee — MHCTUTYT) ompenensier
JUTSI IOCTYMNAIOIIUX U CeKpeTapel MPUEMHON KOMUCCHUHU MPABUIIA MIPEACTABICHUS B
ANEKTPOHHOM BHUJE C NPUMEHEHUEM JHCTAHIMOHHBIX TEXHOJOTUHA TaKHUX
JOKYMEHTOB, KaK 3asBJIICHHE Ha IOCTYIUICHHE, 3asBICHUE-YBEIOMJICHUU O
HaMepeHuu o0ydaThCsi, CIpaBKa o0 mepuojie oOydenus (00 oOydeHun), crpaBka o
IIEPEBOJIC, 3asBJICHUE HA 3a4MCICHHE B IMOPSJAKE IepeBoAa M3 JPYyroro
00pa30BaTeNbHOrO YUPEXKIEHUS, coriaacue Ha o0pabOoTKy NEPCOHANbHBIX JaHHBIX,
JIOTOBOP 00 OKa3aHWU IUIATHBIX 00Pa30BaTEIbHBIX YCIVT.

1.2. JleiictBue Hactosimero Ilopsnka B yacTu mpuemMa Ha OOy4yeHUE B
WHCTUTYT 1O pa3iuyHbIM [porpaMmam, YCJIOBHUSM TOCTYyIUIEHUs, (opmam
oOyuenus onpezensercs [IpaBunamu npuema B UHCTUTYT.

2. Ilopsinok mpeacraB/ieHUsi JOKYMEHTOB B 3JIEKTPOHHOM BHJIe C
NpYMMeHEeHUEeM JMCTAHIMOHHBIX TeXHOJIOruii npu npueme B UHCTUTYT

JIOKyMeHTBI, HEOOXOOuUMBbIE ISl  TOCTYIUICHUS, TMPEACTABISIOTCS
(mampaBmsitorcsi) B UHCTUTYT W Qunmansl B 3JIEKTPOHHOU dopMe (IOKyMEHT Ha
OyMa)XHOM HOCHUTEJE, MpeoOpa3oBaHHbIM B JJIEKTPOHHYIO (OpMy MyTeM
CKaHUPOBaHUA WM QororpadupoBaHuss ¢ OOECHEYEHHEM MAIIMHOYUTAEMOIO
pacrno3HaBaHMsl €ro peKBU3UTOB). OOMEH Ha 3Tare npuemMa TaKuMU JOKyMEHTaMH,
KaKk 3asBJICHHE Ha T[IOCTYIJICHUE, 3asBJICHUE-YBEJOMIICHUM O HaMEpPEHUU
oOyuaTbcsi, corjacue Ha oOOpaOOTKYy HEpCOHAJIBHBIX JaHHBIX, JOrOBOp 00
OKa3aHUU IUIATHBIX O0Opa30BaTENIbHBIX YCIYr MPOU3BOJUTCS MOCPENCTBOM
3JIEKTPOHHOM ITOYTHI.

3aaenenue na nocmynjenue

1) mpeacrasutens [Ipuemnoit komuccuu Uucturyra popmupyet B 6a3ze 1C
3as1BJICHUE HA MOCTYIUIEHHE, B 3JIEKTPOHHOM BHUJE HANPABJISAET NOCTYNAIOMIEMY;

2) T[OCTYyHAalIIMil  pacrnedyaTrbiBaeT 3asABJICHUE HA  MOCTYIUICHHE,
MOANUCHIBACT (€CIM MOCTYMAIOUIUMNA  SIBJIAETCS HECOBEPIICHHOJETHUM, TO
3asiBJICHUE TIOJIMCHIBAET TAKXKE 3aKOHHBIM MPEJICTAaBUTEIb IOCTYIAIOIIETO),
npeoOpa3yeT B JJEKTPOHHYIO (opMy, HaIpaBisieT Ha 3JIEKTPOHHBIM ajapec
[IpuemHoM KOMHUCCHM;



3) npencrtaButens IlpuemHoil komuccunm WHcTHTyTa pacnedaTbiBaeT
IIOANIMCAHHOE IOCTYNAIOMIUM JJIEKTPOHHOE 3asBJIICHUE, BKJIAABIBAET B JIMYHOE
JIEJI0 TIOCTYIAOLLETO.

Coznacue na 00pabomky nepconaibHbIX OAHHBIX

1) mpeacrasutens [IpuemHoit komuccuu Uucturyra popmupyet B 6aze 1C
corjacue Ha 00pabOTKy NEPCOHANbHBIX JIAHHBIX, B 3JIEKTPOHHOM BH/JI€ HAMPABIISET
MOCTYMAIOIIEMY;

2) moCTynarouMil pacrneyaTblBaeT corjacue Ha oOpabOTKy MepCOHAIbHbBIX
JAHHBIX, TOJAMUCHIBAET (€CJIM MOCTYMAIOUIUI SABISETCS HECOBEPILICHHOJIETHUM, TO
corjacue TNOJANMMCHIBAET TAaKXKe 3aKOHHBIM MPEACTaBUTENb IMOCTYMAIOIIETO),
npeoOpa3yeT B DJJEKTPOHHYIO (opMy, HaIpaBisieT Ha 3JIEKTPOHHBIM ajapec
[IpuemHOM KOMUCCHY;

3) npencraButens IlpuemMHoit komuccun WHCTHTyTa pacnedyaThiBaeT
MOANKMCAHHOE TOCTYNAIINM JIEKTPOHHOE COTJIaCHe, BKIAABIBAECT B JINYHOE JEJI0
ITOCTYTIAFOIIIETO.

3aneneHue-yee0oMaeHuUU 0 HaAMePEeHUU 00YUamuvcs

1) npeacraButens [IpuemHoit komuccuu Uucrturyra popmupyet B 6aze 1C
3as1BJICHUE-YBEIOMJIEHUM O HaMEpPeHUH O0O0y4yaTbCsi, B DJIEKTPOHHOM BHJIE
HaIpaBJsieT NOCTYNAOLIEMY;

2) TOCTYNAaIINUNA paCIeyaThIBAET 3asBJICHUE-YBEAOMIEHUNA O HAMEPEHUH
oOy4arbCsi, MOJIUCHIBAET, MPEOOPa3yeT B ANEKTPOHHYIO (POpMy, HANpaBiAeT Ha
ANEKTPOHHBIN aapec [IpueMHon komuccuu;

3) npencrtaButens IlpuemHoil komuccum WHcTHTyTa pacnedaTbiBaeT
MOANKMCAHHOE MOCTYIAOIINM 3JIEKTPOHHOE 3asBJICHUE, BKJIAAbIBAET B JIMYHOE
J€JI0 MOCTYMAOMIETO.

Hozoeop:

- oopmiieHHE JOTOBOPA cO CTOPOHBI 3akazunka/OO0ydaromerocs: 1) ecnu
ATO pa3Hble Juia, To Jaubo OOydvarouuiicss pacrieyaThbiBaeT W TMOJIKCHIBAET
JIOTOBOP, B DJIEKTPOHHOM BHJIE€ OTHPABISECT JOTOBOP Ha JJIEKTPOHHBIN aapec
3aka3uMkKa, KOTOpPbIA B CBOI OYEpEeAb pacleyaTblBA€T  MOANHCAHHBIN
OOyuvaromumMcst 10roBOp, TMOAMMCHIBAET €r0 CaM, 3aTeM B JJIEKTPOHHOM BH/IE
OTIIpaBJIsIET JOTOBOP Ha 3JIEKTPOHHBIN anapec [Ipuemnoit xomuccuu, 6o oba
MOANKCHIBAIOT OJAUH pacnedaTaHHbIA JOKYMEHT, MIOCJIE YEro B 3JIEKTPOHHOM BH/JIE
OTIPABISAIOT JOTOBOP HA 3JIEKTPOHHBIN aapec llpuemHoi komuccuu; 2) eciau
3aKa34MK M OOYYaIOLIUICS — 3TO OJHO JIMIIO, TO JOTOBOP pacleyaThIBaeTCA,
MOANMCBIBAETCS, MOCIIE YETO B JIEKTPOHHOM BHJIE OTIIPABIISETCS HA 3JIEKTPOHHBIN
anpec [IpueMHON KOMHUCCHY;

- odopmieHue aoroBopa co CTOpOHBI VcmomHuTeNs: MpeacTaBUTENb
[Tpuemnoit komuccuu MHCcTUTYyTA: 1) Wi pacrieyaThiBaeT W OTAAET Ha IMOAIUCH
Ucnonnurento, ¢ mpocTaBiIeHUEM IeYaTd, 2) WIM MPOCTABIAET AJICKTPOHHYIO
noanuch (pakcumuie) Ha dIEKTpOHHOM (QopMe Joropopa u medaTbh B
AJIEKTPOHHOM BHUJIE, TIOCIIE YETO MEPEBOUT AOKYMEHT B popMy pdf;

- OOMEH MOKyMEHTaMU KaXJOW W3 CTOPOH: MpeAcTaBuTeNb lIpuemHoi
KOMHCCHM HampaBJsIET B 3JEKTPOHHOM BUJE Ha DJIEKTPOHHBIA  ajapec
3aka3zunka/O0yyaromerocsi J0roBop 00 OKa3aHWM TIUIATHBIX 00pa30BaTEIbHBIX



ycayr ¢ noanuchio McmomHuTtens W medarblo, 3aka3zuuk/OOydarommiics
pacrieyatbiBaeT €ro, MOJNUCHIBAET W HANpPABISCT IOANUCAHHBIA CO CBOEH
CTOPOHBI [JIOIOBOP B JJIEKTPOHHOM BHJE Ha JJIEKTPOHHBIM anpec lIpuemuon
KOMFCCHUH.

Ilpumeuanue: 6 Hauane yuwedHozo 200a 00yyarOWeMycs HeEOOXOOUMO
A6UMbC 8 VUEOHbLL omoel U JUYHO HOONUCAmb 002080p 00 00yYeHUuU.
Obs3anHocmsb 6 Hauale yyeOH020 2004 NOONUCAMb JUYHO COOMBEMCMEYIOWUL
002080p uKkcupyemcs 6 3as6/eHUU-YBEOOMIEHUU O HAMEPeHUuu o00y4amvbcs
HOONUCHIO NOCMYNAIOWe20.

3. Tlopsiaok npeacTaBiieHUsi JOKYMEHTOB B 3JIEKTPOHHOM BH/IE C
NpUMeHeHHueM JUCTAHIMOHHBIX TEXHOJIOTH NMPH 3a4HUCIeHNH B MOPAIKe
nepesoaa B Uncruryr

JIoKyMeHTBI, HEOOXOIWMBbIC JJiIsi 3a4UCICHUS B TOPSAKE TIEPEeBOa,
MPEACTABISIIOTCS (HArpaBisitoTes) B HCTUTYT U Guiranibl B 2JIEKTPOHHON (opme
(IOKyMEHT Ha OyMa)XHOM HOCHUTENE, MPeoOpa30BaHHBIA B AIEKTPOHHYIO (opmy
MyTEM  CKAaHUPOBAHUS  WIIU dboTorpadupoBaHus c  olecreyeHUEM
MalTMHOYUTAEMOI'0 PACIIO3HABAHUSI €r0 PEeKBU3UTOB). OOMEH Ha 3Tame mpuema
TaKUMHU JIOKYMEHTaMH, KaK CIpaBKa o rnepuoje ooyueHus (00 00yueHun), crpaBKa
O TepeBoje, 3asiBICHHE Ha 3a4YUCICHHWE B TOPSAAKE IMEpeBoja W3 APYroro
00pa30BaTEeNBLHOTO YUPEKIEHUS, coriacue Ha 00paboTKy MEpPCOHANBHBIX JTaHHBIX,
JOTOBOpP 00 OKa3aHWW IUTATHBIX O0Opa30BaTENbHBIX YCIYT MPOU3BOAUTCS
ITOCPEACTBOM IJIIEKTPOHHOM MOYTBHI.

Cnpaexa o nepuooe 0oyuenus (06 ooyuenuu)

1) mocrymaromuii B 3JEKTPOHHOM BHJIE€ HANpaBIsIeT HA AJICKTPOHHBIN
anpec [IpueMHON KOMHCCHU CIIPaBKY O nepuoje o0ydeHus (00 oOydeHun);

2) mpencraButenb [IpuemHoit komuccun MHCTUTYTa HampaBiseT CIPaBKY
HA pPacCMOTPEHHE AaTTEeCTAIlMOHHONW KOMHCCHH, pEIICHHe aTTeCTallMOHHOU
KOMHUCCHH TIpenacTaBuTens [IpuemHol komuccuu HHcTHTyTa MO0 O3BYydYHMBaeT
nocrynaroneMy 1o TenedoHy, MO0 HampaBisieT JaHHYI0 WHGOpMAIHI0 Ha
AIIEKTPOHHBIN aJIpEC MOCTYIAOIIETO.

Ilpumeuanue: nocne 3auucienua 6 Hucmumym  obyyarowemycs
HeobX00UMO A8UMbBCSL 8 YUEOHbIll 0OmOoell U TUYHO NPedCmasumy OPUSUHAN CNPABKU
0 nepuode obyuenus (06 obOyueHuu), AUOO HANPABUMbL HA NOYMOBHIU aAOpec
yuebHo2o omoena Uncmumyma 05 8HeceHus 8 TudHoe 0elo 00y4aroue2ocs.

Cnpaeka o nepegooe

1) mpu cornacuu MOCTYyMNarOUIEro ¢ peuieHueM aTTeCTallMOHHON KOMHCCHH
Ha 3a4MCIICHWE Ha OIpPEACNICHHYIO MpOrpaMmy, Kypc, ¢opMmy 0O0yydeHHUs, CpPOK
oOyueHus npenacraButeb [IpuemHol komuccuu MHCTUTYTa HampaBiseT CIPaBKy
O TIEpEBOJE C MOAIUCHID W TMe4yaTrblo MHCTUTYTAa Ha DIIEKTPOHHBIA AApPEC
MOCTYIAIOIIETO; OPUTMHAJ CHPAaBKU O TMepeBoAe npeacraButenb [IpueMHoOM
komuccun HMHCTUTYyTa BKIJIAIbIBAa€T B OTACJIBHBIA (aiial JMYHOrO Jielia
ITOCTYNAIOLLETO.



2) moCTyHarolHuii B 3JIEKTPOHHOM BujJe mnpeactaBisier CropaBky o
nepeBojie B 00pa3oBaTelbHYI0 OpraHM3alfio, M3 KOTOpPOW MEpEeBOJUTCS B
Mex1yHapOoaHbIA FOPUANYECKUA HHCTUTYT.

Ilpumeuanue: nocne 3auucnenuna ¢ Hucmumym obyuarowutics mModscem
ABUMBCAL 8 YUEOHbIN 0OMOeN U TUYHO 3a0pams OpUSUHATL CNPABKU O nepesode (0
npeovAGieHUs 8 00pPaA308aMeNbHYI0 OP2AHU3AYUIO, U3 KOMOPOU OH NepesooUICs 8
MesicoynapooHnuvlll opuoudecKuil UHCMumynt), 1ubo no e20 HCelaHurr NONPoOCUmMb
npeocmasumeisi yueOH020 omoena Hanpasums OAHHYIO CHPABKY HA NOYMOBbli
aopec obyuarwe2ocsl.

3aneienue na 3avucienue 6 nopaokKe nepeeooa

1) npeacrasutens [Ipuemnoit komuccuu Uucturyra popmupyet B 6aze 1C
3asiBJICHUE Ha 3a4MCIICHHUE B MOPSAKE NMEPEBOa, B SJIEKTPOHHOM BUJIE HAIIPABIISET
IIOCTYTIAIOIIEMY;

2) NOCTYNAIINUK pacleyaThIBACT 3asBJICHUE HA 3a4UCICHUE B IOPSJIKE
IIEPEBO/A, MOANMUCHIBAET (€CIM MOCTYNAIOIINUNA SBISETCS HECOBEPLICHHOJETHUM,
TO 3asBJICHUE NOJIKCHIBAECT TAK)KE 3aKOHHBIM IPENCTABUTENb MOCTYIAIOIIETO),
npeoOpa3yeT B AJIEKTPOHHYIO (OpMy, HANpaBisieT Ha OSJIEKTPOHHBIM ajpec
[IpuemMHOM KOMHKCCHUY;

3) npencrtaButens IlpuemHoil komuccum WMHcTHTyTa pacnedaTbiBaeT
MOANKMCAHHOE MOCTYMAIOMIUM 3JIEKTPOHHOE 3asiBJICHUE, BKJIAAbIBAET B JIMYHOE
JIEJ10 MOCTYIAOIIETO.

Coznacue na 00padomKy nepcoHaIbHHIX OAHHBIX

1) mpencraButens [Ipuemuoit komuccun UacTHTYyTA hopMupyeT B 6aze 1C
coriacue Ha 00pabOTKy MEePCOHATBHBIX TAHHBIX, B 3JIEKTPOHHOM BHJI€ HAIIPABIIAET
NOCTYNAIOLIEMY;

2) MOCTYyMaroUIMi pacreyaTbiBaeT corjacue Ha oOpaboTKy MepCOHATbHbBIX
JAHHBIX, TIOJMUCHIBAET (€CJIM MOCTYMAONINI SBISETCS HECOBEPIICHHOJIETHUM, TO
corjacue TOJAMMCHIBAET TAaKXKe 3aKOHHBIM MPEACTaBUTENb IMOCTYMAIOIIETO),
npeoOpa3yeT B JJEKTPOHHYIO (opMy, HampaBisieT Ha OJJIEKTPOHHBIM ajapec
[IpuemHOM KOMUCCHU;

3) npencrtaButens IlpuemHoil komuccunm HWHcTHTyTa pacnedaTbiBaeT
MOANKMCAHHOE MOCTYNAOIINM JIEKTPOHHOE COTJIaCHe, BKIAABIBAECT B JINYHOE JEJI0
ITOCTYHAOIIETO.

Hozoeop:

- ohopmiieHHE TOTOBOPA CO CTOPOHBI 3akazunka/O0ydaromierocs: 1) ecnu
3TO pasHble Juma, To Jaubo OOydaronuiics pacrieyaThiBaeT U TOJIMHCHIBACT
IOTOBOP, B DJIEKTPOHHOM BHJI€ OTHPABISET JOTOBOP Ha JJIEKTPOHHBIN aapec
3aka3zuuMka, KOTOpPhII B CBOIO OYEpPEAb pacneyaTblBacT  IMOANMCAHHBIN
OOyyaromuMcst JOTOBOp, MOAMMCHIBAET €ro cam, 3aTeéM B 3JEKTPOHHOM BHUJE
OTMpABIIAET JOTOBOP Ha JJIEKTpOHHBIN anpec Ilpuemnoili komuccuu, aubo oba
MOAMKUCHIBAIOT OAWH pacnevyaTaHHbIA JOKYMEHT, TIOCIIE YEro B 3JIEKTPOHHOM BHJIE
OTMPABIIAIOT JOTOBOP HA JJIEKTPOHHBIN aapec IlpuemHoil komuccuu; 2) eciu
3aKa34MK M OOYYaIOLIUICS — 3TO OJHO JIMIIO, TO JOTOBOP pacleyaThIBaeTCs,
MOANKCBIBAETCS, MOCIIE YETO B 3JIEKTPOHHOM BHJIE OTIIPABIISETCS HA 3JIEKTPOHHBIN
anpec [IpueMHoM KOMHCCHY;



- odopmieHHE [OrOBOpa CO CTOPOHBI VcmonHuTENs: NpeACTaBUTENb
[Ipuemuoit komuccun MHcTUTyTa: 1) MU pacnedaTbiBaeT U OTAAET HA MOIIUCH
HcrionHuTeN0, ¢ MPOCTABICHUEM I1€YaTH, 2) WIM IPOCTABIET 3JIEKTPOHHYIO
noanuch (pakcumumie) Ha DBJIEKTpOHHOM (opme JoroBopa M IevyaTh B
AJIEKTPOHHOM BHUJIE, [TOCIIE YETO NMEPEBOIUT HOKYMEHT B popmy pdf;

- OOMEH MOKyMEHTaMU KaXJOW W3 CTOPOH: MpeAcTaBuTeNb lIpuemHoi
KOMHUCCUM HampaBisieT B 3JEKTPOHHOM BHUJE Ha DJIEKTPOHHBIA  ajapec
3aka3zunka/O0y4aronierocsi J0roBop 00 OKa3aHUM TUIATHBIX 00pa3oBaTEbHBIX
yciayr ¢ noanuchto  HcnonHuTens U medaThlo, 3akazuuk/OO0ywaromuiics
pacneyaTblBaeT €ro, IOJNUCHIBAET M HaNpaBisieT MOJNUCAHHBIA CcO CcBOeH
CTOPOHBI JOIOBOP B JJIEKTPOHHOM BHJIE Ha JJIEKTPOHHBIM anpec [IpuemHoU
KOMHCCHH.

Ilpumeyanue: 6 Hauane yuedOH020 200a o0OyuarOWemycs HeoOX00UMO
ABUMBCA 8 YUeOHbIlL 0mOoen U TUYHO NOONUCAMb 002080p 00 0OYHeHUl.
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